BreastCheck - Group Trip 
Initial Email for Arranging a Group Trip 

Hello,

Thanks for your interest in scheduling a group trip to provide screening mammograms to your community. 

Group trips are when a community or organization coordinates a trip to send a group of women to a site to be screened for breast cancer. Group trips are the alternative method to providing access to breast cancer screening services in a method that differs from individuals accessing mobile or permanent sites.
Here is an overview of the Group Trip Planning Process:

1. A community representative works with a BreastCheck health educator to coordinate a date for a group of women to visit BreastCheck to be screened.

2. The health educator provides the community representative with a list of eligible women, an invitation letter template, a client registration form, and schedule of reserved appointments for the group.

3. The community representative contacts the women in the community to fill out the client registration forms and schedule appointments for interested women. The community representative also coordinates their transportation.

4. The community representative faxes the completed client registration forms and schedule back to BreastCheck at least 2 weeks prior to the date of the appointments.

5. Women travel to the site for their screening mammograms.

Please let us know:

· Days of the week and time of day that you would prefer to schedule the group trip for. We are currently able to book groups for XXXX. We continue to schedule appointments, the sooner we hear from you about your preferences, the earlier we can reserve appointments for you. 
· The number of appointments you would like to reserve. This usually depends of the type of transportation you plan to use.

· Your fax number for sending the eligibility list and schedule.

· Whether your group is interested in having a presentation about cancer screening while they visit our site or whether they are interested in having a private waiting area.

Once I receive this information, I will get back to you about a date for screening and send you the client registration forms, eligibility list, and schedule.
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